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OBJECTIVE: 

 

To establish a clear and strong focus on medication safety throughout the nursing organisation to 

improve the safety of patients by : 

 

- Encouraging and providing a mechanism for the reporting of medicine incidents ( errors and 

near misses ) and potential risks associated with the use of medicines. 

- Providing a mechanism for collating and reviewing reported cases, so as to identify trends, 

patterns and areas of risk and concern. 

- Providing a mechanism for recommendation to be made with respect to teaching, training 

and methods for reducing risks associated with the use of medicines. 

- Providing an effective feedback mechanism to create wider awareness of potential risks, 

ensure lessons are learnt and appropriate systems are in place to minimise risks. 

 

1. All nurses must utilise and able to recite the “7 Rights”. 

( the gold standard for safe medication administration ) 

  Right Time 

  Right Drug 

  Right Dose 

  Right Patient 

  Right Route 

  Right Documentation 

  Right To Refuse 

 

2. Assess the allergy status before administrating any medication. 

 

3. Before administration all medications must be double checked and verified by another 

licensed nurse / doctor / pharmacist. 

 

4. Use two patients identifier prior to administrating medications. 

- Name of patient 

- Identification number ( R/N or I/C of patient ) 

 

5. All medications administered must have the initial of the administrator and the verifier in 

the medication chart of the patient concerned. 

 

6. Do not carry out any order that is not complete, not accurate, illegible or contains 

unapproved abbreviations. 

 

7. Follow safety procedures for verbal or telephone orders. 

- When verbal orders are necessary, the order must be written down while it is being 

transmitted and order must then read back verbatim to the practitioner who gave it.  

- When verbal or telephone orders are accepted, they must then be transcribed as a written 

order. 
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8. No unapproved abbreviation should be used. 

 

9. Medications prescribed by the practitioner must not be transcribed by the nurse. 

 

10. Utilize strategies for high alert medications. 

 

11. Inform patient of the drug, dose and potential side effects. 

 

12. Consult current references as necessary. ( eg. Pharmacist / current drug references ) 

 

13. Read the label of the drug prescribed 3 times. 

- Before removing the medication from the shelf or cassette. 

- Before pouring or removing the medication from its original container. 

- Before replacing the stock bottle in the medicine cabinet or discarding the unit dose 

wrapper. 

 

14. Beware of medications with look-alike or sound-alike names. 

 

15. Administer medications only from whom the pharmacy delivered them. 

 

16. Be sure the correct formulation of a drug is being administered. 

 

17. Administer the drug according to administration guidelines. 

 

18. Label all medications, medication containers or other solution on and off the sterile field. 

( eg. If the medication is being transferred from its original packaging to another container ) 

 

19. All near misses or medication errors must be reported to the Medication Safety Committee 

of the hospital. ( follow guidelines as set up ) 

 

 

 

 


